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Royalties, 
Participants, 
and Mentors



Royalties
Royalties and commissions are payments made by one party to another in 
exchange for the right to use intellectual property or physical assets for 
which work is typically copyrighted or patented. All royalty and commission 
payments will utilize payment request in PeopleSoft.

Resources: 
• Royalty and Commission Payment Form [pdf]
• PS - Payment Request - Royalties and Commissions [pdf]

Dollar Limit Account Code Supplier (Yes/No) Attachments Needed

No dollar limit 52255: Royalties 

This includes international. 

Yes 

W-9 or W-8 BEN 
(International) 

1. Royalty Agreement/Amount 
calculation 

2. This can be department 
specific or use the form 
provided on Controller's 
Office website

https://sc.edu/about/offices_and_divisions/controller/documents/royalty_and_commission_payment_form.pdf
https://sc.edu/about/offices_and_divisions/controller/documents/royalties_payment_request_7-13-20.pdf


Research Incentives
Research incentives are payments made to individuals as an incentive to participate in a 
research study, screening, program, survey for means of gathering data, etc. for programs 
supported by the University.
For more than 10 individuals, you may use the AP Upload spreadsheet. It will require 
attachments listed here plus the Upload approval form. 

Dollar Limit Account Code Supplier (Yes/No) Attachments Needed
No dollar limit • 54533: Incentives under $50 

• 54534: Incentives over $50 
• 54535: Human subject 

incentives 

Yes 

W-9 or W-8 BEN 
(International) 

1. Participant Program Memo 
that outlines program and 
dates. Not participant 
specific, same memo can be 
attached for all participants. 

2. IRB approval must be 
attached to request if 
Human Subjects Research. 

Resources: 
• Institutional Review Board (IRB) Resources 

https://sc.edu/about/offices_and_divisions/research_compliance/irb/index.php


• The Program Expense Card is a credit card used for 
educational programs (eg. Study Abroad, Summer Programs, 
etc.) and participant incentive payments. The cardholder must 
be a USC employee. 

• Use the program expense card to provide research incentives 
(preferred method over individual payment request).

Program Expense Card



• Restricted budget category frequently used on NSF (National Science 
Foundation) awards. 

• Not the same as incentives or human subject costs used in clinical trials or 
research projects.

Participant Definition

Who is a Participant?
• Recipient of training associated with a workshop, 

conference, seminar, symposium or other short-
term instructional/information sharing activity.

• Student, scholar, scientist from another 
institution, private sector employees, teachers, 
state/local employees.

Who is Not a Participant?

• Paid Interns
• Employees of the University
• Anyone who is providing a service to the 

project



Participant Support Costs
Payments (USCSP & USCIP only) for stipends and subsistence allowances, 
travel allowances, and registration fees paid to or on behalf of participants and 
trainees, but not employees, in connection with conferences/trainings or projects. 

Dollar Limit Account Code Supplier (Yes/No) Attachments Needed
No dollar limit • 54536: Participant Stipend

• 54560: Participant 
Subsistence 

• 54520: Participant Fees 
• 54563: Participant Materials 
• 54541: Participant Travel

Yes 

W-9 or W-8 BEN 
(International) 

Participant Support Payment 
Form 

Participant Travel - submitted 
through TA/TRV GT eForm - see 
Travel Website for resources

Additional resources: 
• FINA 3.00 Sponsored Awards 
• FINA 3.00 Procedure - Participant Support Costs 

https://sc.edu/about/offices_and_divisions/controller/documents/fina_3.00_appendix_c-participant_support_payment_form.pdf
https://sc.edu/about/offices_and_divisions/controller/documents/fina_3.00_appendix_c-participant_support_payment_form.pdf
https://sc.edu/about/offices_and_divisions/controller/general_accounting/travel/index.php
https://sc.edu/policies/ppm/fina300.pdf
https://sc.edu/about/offices_and_divisions/controller/documents/fina_3.00_procedure-participant_support_costs.pdf


Sponsored Projects with Participants

RTG
Research 

Training Groups 
in Mathematical 

Sciences 

IGERT
Integrative 

Graduate Education 
and Research 
Traineeship 

Program

NRT
National 

Research 
Traineeship

RET
Research 

Experiences 
for Teachers

REU
Research 

Experiences for 
Undergraduates



Research Incentives v. Participant 
Support Costs

Participant Support Costs Research (Human Subject) 
Incentives

Benefits the participant Motivates the participant
Non-USC employees Non-USC employees
No F&A incurred Incurs F&A
Allowable with sponsor approval Allowable with sponsor approval
No IRB protocol IRB protocol
Not allowed for human subject payments Human subject payments allowed



Mentors
Mentors are payments to staff that function in the role of mentors 
for all departments outside the School of Medicine. 

Dollar Limit Account Code Supplier (Yes/No) Attachments Needed
No dollar limit 52070: Contractual Services Yes 

W-9 or W-8 BEN 
(International) 

Invoice or Payment Memo



Honorariums 
and Stipends



Honorariums
Honorariums are one-time, nominal payments made to someone outside of the University as an 
expression of gratitude for a special service that would normally be provided free of charge. They 
Involve one-time, no-recurring activities (e.g. guest lecture, panel discussion participation)

Honorarium payments should be $5,000 or less. If an honorarium payment greater than $5,000 is 
requested, approval is required with a justification memo outlining the reason for a greater than normal 
amount. 

Dollar Limit Account Code Supplier (Yes/No) Attachments Needed

No dollar limit 52250: Honorarium & Guest 
Lecturer 

Yes 

W-9 or W-8 BEN 
(International) 

Honorarium Form

Resources: 
• Updated Honorarium Payment Form
• Procedure: Payment Request - Honorariums - US Citizen 

https://sc.edu/about/offices_and_divisions/controller/documents/honorarium_payment_form.pdf
https://sc.edu/about/offices_and_divisions/controller/documents/honorarium_payment_form.pdf


Honorarium 
Payment Form

https://sc.edu/about/offices_and_divisions/controller/documents/honorarium_payment_form.pdf
https://sc.edu/about/offices_and_divisions/controller/documents/honorarium_payment_form.pdf


Honorariums - International
Payments made in recognition of acts or professional services for which 
custom or proprietary forbids a price to be set. 
*No contract, invoice or predetermined price agreed upon Honorarium Intl

Dollar Limit Account Code Supplier (Yes/No) Attachments Needed
No dollar limit 52250: Honorarium & Guest 

Lecturer 
Yes 

W-9 or W-8 BEN 
(International) 

1. Honorarium Form
2. Copy of passport, I-94 

admission record and 
corresponding visa status 
documents

Resources: 
• Payments to Foreign Nationals Matrix 
• Information on Human Resources website for International 

Services for Scholars 

https://sc.edu/about/offices_and_divisions/controller/documents/honorarium_payment_form.pdf
https://sc.edu/about/offices_and_divisions/controller/documents/payments_to_foreign_nationals_matrix_update_2.pdf
https://sc.edu/about/offices_and_divisions/human_resources/international_services/index.php


Stipends
Stipends are payments made as one time or periodic payments as a part of 
scholarship or fellowship allowance (i.e. participants) or other payments not 
meeting the definition of an employee/employer relationship, as determined by 
HR, granted to a student. They can also be for fixed payments as part of 
employment (i.e. cell phone stipends).

Dollar Limit Account Code Supplier (Yes/No) Attachments Needed
No dollar limit • 54530: Fellowships on 

grants
• 54531: Stipends for 

services rendered

Yes 

W-9 or W-8 BEN 
(International) 

1. Stipend Form or 
department stipend 
information

2. Approved contract and 
agreement for scholarship 
or fellowship 

Resources: 
• Stipends Payment Form [pdf]
• PS - Payment Request - Stipends [pdf]
• Student Payment Method Decision Tree

https://sc.edu/about/offices_and_divisions/controller/documents/stipends_payment_form_7-13-20.pdf
https://sc.edu/about/offices_and_divisions/controller/documents/stipends_payment_form_7-13-20.pdf
https://sc.edu/about/offices_and_divisions/controller/documents/stipends_payment_request_7_13_20.pdf
https://sc.edu/about/offices_and_divisions/controller/documents/student_payment_method_decision_tree.pdf


Stipend Account Codes
• 54530 is used for scholarships, fellowships, prizes/awards without a service 

component. e.g., the student receives the stipend payment for participating 
in training or learning but is not contributing or providing a service. Will result 
in a 1099-M to the student. 

• 54531 is used for scholarships, fellowships, prizes/awards with a service 
component. e.g., the student is assisting with research. Should occur in rare 
instances – refer to the Student Payment Method Decision Tree to 
determine the appropriate payment method. 

Note: Sponsors do not allow students to be employees who are receiving 
stipends. Will result in a 1099-N. See Student Payment Method Decision Tree.



Foreign nationals are strictly limited in what sources of income they are authorized to accept. Payment 
allowability is based on visa status and compliance with explicit documentation requirements. Departments 
should use the Payments to Foreign Nationals Matrix to ensure applicable requirements are met.  

Payments to Foreign Nationals

https://sc.edu/about/offices_and_divisions/controller/documents/payments_to_foreign_nationals_matrix_update_2.pdf


Student 
Payment 
Method 

Decision 
Tree

https://sc.edu/about/offices_and_divisions/controller/documents/student_payment_method_decision_tree.pdf
https://sc.edu/about/offices_and_divisions/controller/documents/student_payment_method_decision_tree.pdf
https://sc.edu/about/offices_and_divisions/controller/documents/student_payment_method_decision_tree.pdf
https://sc.edu/about/offices_and_divisions/controller/documents/student_payment_method_decision_tree.pdf
https://sc.edu/about/offices_and_divisions/controller/documents/student_payment_method_decision_tree.pdf


Withholding 
Account 
Codes 
Matrix

https://sc.edu/about/offices_and_divisions/controller/documents/1099_account_code_guide.pdf
https://sc.edu/about/offices_and_divisions/controller/documents/1099_account_code_guide.pdf
https://sc.edu/about/offices_and_divisions/controller/documents/1099_account_code_guide.pdf
https://sc.edu/about/offices_and_divisions/controller/documents/1099_account_code_guide.pdf


Suppliers and 
Payment 
Requests



Supplier Set Up
• Each recipient for Royalties, Honorariums, and Stipends must be set up as 

a supplier in the Supplier File in advance of the payment. 

• Supplier Search is accessed in PeopleSoft via the following: 
 Main Menu > Suppliers > Supplier Information > Add/Update > Supplier 

• Use the “Find an Existing Value” tab to search for the supplier's name. If 
the supplier is not found, they will be required to use the new Supplier 
Onboarding Self-Service portal to register as a supplier to receive a 
supplier ID. 



Supplier Set Up
• When a supplier registers, they will be required to attach one of the 

following, which can be found on the Controller’s Website: 

IRS Forms W-8BEN or 
8233 (International 

Individual) 

IRS Form W-9 
(Domestic) 

W-8 BEN-E 
(International Entity) 

• If you have any questions, please email the Supplier Team at 
APSupplr@mailbox.sc.edu. The Supplier Liaison will receive an email 
informing them the supplier registration has been approved but please 
allow 1-3 business days for the supplier to receive final approval from the 
Supplier Team.

mailto:APSupplr@mailbox.sc.edu


Payment Requests
• Each individual royalty, honorarium, or stipend must be submitted separately 

via a Payment Request in PeopleSoft using the corresponding form: 
 Royalty and Commission Payment Form.
 Honorarium Payment Form  
 Stipends Payment Form

• All documentation to support the royalty/commission payment, which should 
include all the correct attachments needed, which must be scanned and 
attached to the Payment Request before submitting via workflow within 
PeopleSoft. 

• Payment Request is accessed in PeopleSoft via the following: 
 Main Menu > Employee Self-Service > Payment Request Center 

https://sc.edu/about/offices_and_divisions/controller/documents/royalty_and_commission_payment_form.pdf
https://sc.edu/about/offices_and_divisions/controller/documents/honorarium_payment_form.pdf
https://sc.edu/about/offices_and_divisions/controller/documents/stipends_payment_form_7-13-20.pdf


Tax Implications

Participants

Will receive a: 
• 1099-MISC if the 

payment is $600 or 
greater

• 1042-S if international 
person

Participant Support 
Costs

If it is part of accountable plan*, it 
is not subject to reporting. 

If it is part of a non accountable 
plan, will receive:  
• 1099-MISC if payment is $600 

or greater
• 1042-S if international person

Royalties

Will receive a: 
• 1099–MISC if the 

payment is $10 or 
greater 

• 1042–S if international 
person

Below are the different tax implications for receiving all the different payments made to 
individuals. 

* Accountable plan – expenses/reimbursements are in connection with performance of a service



Tax Implications

Honorariums

Will receive a 
• 1099-NEC if the payment 

is $600 or greater
• 1042-S if international 

person
• 30% Withholding (with an 

option for payment gross-
up) if international person

Stipends

Will receive a: 
• 1099-MISC if the payment 

is $600 or greater and no 
services are rendered 

• 1099-NEC if the payment 
is $600 or greater and 
services are rendered 

• 1042-S if international 
person

Mentors

Will receive a: 
• 1099-MISC if the 

payment is $600 or 
greater

• 1042-S if 
international person

Below are the different tax implications for receiving all the different payments made to 
individuals. 



Resources and 
Contacts



Where to Find the 
Resources

For training resources, 
visit our Business 
Manager page.

https://sc.edu/about/offices_and_divisions/controller/toolbox/business_manager/index.php
https://sc.edu/about/offices_and_divisions/controller/toolbox/business_manager/index.php


Questions



Controller’s Office Contact List
General Accounting (JEs, JVs, Apex, GL issues/Questions) Email Address

General Email Address genacctg@mailbox.sc.edu

Cash Advance Settlement cashadvc@mailbox.sc.edu

Payroll Retro Journal Entries retroje@mailbox.sc.edu

Chartfield Maintenance cfmaint@mailbox.sc.edu

Moving & Relocation Mailbox moving@mailbox.sc.edu

PeopleSoft Finance Security Requests pssecure@mailbox.sc.edu

Accounts Payable Email Address

General Email Address ap@mailbox.sc.edu

AP Uploads apupload@mailbox.sc.edu

Supplier Maintenance apsupplr@mailbox.sc.edu

Travel Office Email Address

General Email Address teoffice@mailbox.sc.edu

Student/Non-employee Travel Authorizations and Travel Reimbursement Vouchers tesubmit@mailbox.sc.edu

mailto:genacctg@mailbox.sc.edu
mailto:cashadvc@mailbox.sc.edu
mailto:retroje@mailbox.sc.edu
mailto:cfmaint@mailbox.sc.edu
mailto:moving@mailbox.sc.edu
mailto:pssecure@mailbox.sc.edu
mailto:ap@mailbox.sc.edu
mailto:apupload@mailbox.sc.edu
mailto:apsupplr@mailbox.sc.edu
mailto:teoffice@mailbox.sc.edu
mailto:tesubmit@mailbox.sc.edu


Controller’s Office Contact List
Capital Assets Email Address

Physical Inventory physinv@mailbox.sc.edu

Capital Leases lease@sc.edu 

Cash Management and Treasury Email Address

General Treasury Email Address treasury@mailbox.sc.edu

Program Expense Card cards@mailbox.sc.edu

Team Card teamcard@mailbox.sc.edu

Travel Card trvcard@mailbox.sc.edu

Compliance and Tax Email Address

General Compliance Email Address concpl@mailbox.sc.edu

General Tax Email Address tax@mailbox.sc.edu

Research/Development Sales/Use Tax Exemptions rdequip@mailbox.sc.edu

Time and Effort Reporting timeandeffort@sc.edu

mailto:physinv@mailbox.sc.edu
mailto:lease@sc.edu
mailto:treasury@mailbox.sc.edu
mailto:cards@mailbox.sc.edu
mailto:teamcard@mailbox.sc.edu
mailto:trvcard@mailbox.sc.edu
mailto:concpl@mailbox.sc.edu
mailto:tax@mailbox.sc.edu
mailto:rdequip@mailbox.sc.edu
mailto:timeandeffort@sc.edu


Controller’s Office Contact List
Grants and Funds Management Email Address

Sponsored Award Specific Questions Contact your Post Award Accountant (PAA)

Payroll Email Address

General Email Account payroll@mailbox.sc.edu

mailto:payroll@mailbox.sc.edu


 

THANK YOU!
Address:
1600 Hampton Street
Columbia, SC 29208

Contact Number:
Phone: 803-777-2602
Fax: 803-777-9586

Email Address:
controller@sc.edu

Office of the Controller

Alone, we can do so little; together, 
we can do so much.
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