
 
 

Controller’s Office  
 

Grant Dashboard - Drilling Down into the Details (Expenses and Payroll) 
 

The Grant Dashboard provides the ability to:  

• Search by: PI, Contract, and Project (USCSP and USCIP). 

• View expenses grouped in the categories as shown on the Standard USC Invoice submitted to sponsors.  

• Expand categories to show detail account codes similar to the GL Dashboard and drill into the transaction. 

 

When using the Grant Dashboard be sure to: 

• Always select a Fiscal Period. 

• Use the Display Account Chartfield checkbox to view account information. 

• Remember, you can drill down into any of the expenses, including payroll. 

o Hyperlinks will take you to PeopleSoft for expenses or HCM Distribution for payroll  

 

To access the Grant Dashboard, go to https://www.admin.sc.edu/. This is the preferred tool when reviewing grants. 

Navigation: HUB > Finance Intranet > Grant Dashboard 

 

 

 

 

https://www.admin.sc.edu/
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In the Search Criteria section, you can search by: 

• Contract, Project, PI, or Sponsor (Search by Contract for larger accounts) 

• Select a specific Fiscal Period 

• Display Account Chartfield to drill down into the Categories to see related accounts  

For the examples below, we searched by Project for fiscal period 1920 April and selected Display Account Chartfield to 

drill down into the categories. 
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Below is a screenshot of the returned data. 

Notice selecting Display Account Chartfield:  

• Gives you the ability to view accounts within each category based on the invoice submitted to the sponsor.  
 

• Useful for when sponsors question expenses. 
 

• Provides a way to review expenses and reconcile accounts within 30 days of the project end date. 
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This reporting tool provides the ability to drill down into the details. Clicking an amount will take you to the GL Activity 

screen where you can see the transactions that makeup that amount. 

Clicking the Supplies hyperlink takes you to the GL Activity page.  

 

 

 

 

 

 

 

On the GL Activity page, click into the Reference link to see the expense details. 

 

 

NOTE: Notice in the screenshot above, only the 3rd line on the expense report was charged to project ID 10008822. It is 

important to look at the accounting information very closely to ensure you are looking at the information that pertains 

to your specific project.  
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On the GL Activity page, click the Journal ID to view the journal lines and attachments. 
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 To drill down into payroll detail, click one of the Salary account links in the Grant Dashboard. This takes you to the GL 

Activity page. 

 

 

On the GL Activity page, click the HCM link. This takes you to HCM Distribution. For more detailed information on how 

to use the HCM Distribution reporting tool, please visit the Grants and Funds Management webpage where you will find 

a recorded webinar and job aid. 

 

 

 

 

 

https://www.sc.edu/about/offices_and_divisions/controller/grants_and_funds_management/index.php

